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EXCHANGE HOUSE

National Travellers Service




Confidential Application Form
for the post of Local Training Initiative Assistant Coordinator
Please note that selection will be based on information in the application form alone and CVs will not be considered.  This form may be handwritten or typed.

PERSONAL DETAILS

NAME:

__________________________________

ADDRESS:

__________________________________




__________________________________




__________________________________

TELEPHONE:
__________________________________   
EMAIL: 

__________________________________
Do you hold a current driving licence?  
Yes 







No

If yes, is it a provisional or full licence?
Provisional 







Full


RELEVANT EDUCATION AND TRAINING HISTORY

Please outline, starting with the most recent, your educational qualifications and any other relevant training courses you have completed. Please include the institution and the dates in each case.
PRESENT EMPLOYMENT 

Name and Address
____________________________________________
of present employer

(or last employer)
____________________________________________



____________________________________________
Post held:

____________________________________________
Duties of Post:
____________________________________________



____________________________________________




____________________________________________



____________________________________________



____________________________________________



____________________________________________
Date Appointed:
_______________
Present salary:
_______________
Period of notice:
_______________
PREVIOUS WORK EXPERIENCE

Please list, starting with the latest, any previous positions you have held, with a brief description of duties and dates.

Employer:

Post held:

Period of Employment:
Reason for leaving:
EXPERIENCE RELEVANT TO THIS POSITION

Please indicate, starting from the most recent, your paid/unpaid experience of delivering training courses, specifying your roles/responsibilities in each case.

Name of course: 

Brief description of course:

Your role:

Period of course:

Name of course: 

Brief description of course:

Your role:

Period of course:

Please outline you knowledge of the social issues facing the Traveller community.

Please outline your understanding of and commitment to intercultural and anti-discrimination practice

Please describe your experience of working within an Adult Basic Education context or community setting or equivalent

Please state why you are interested in employment with Exchange House in particular

The person specification shows experiences, qualifications, skills and attributes required to carry out the key areas of responsibility for these positions.  Please use this space to address all the elements as listed in the person specification, drawing on all of your experience, whether at work or in a voluntary capacity.  Please use additional pages if necessary.

REFEREES:

We will not contact referees without your prior permission

Please give names, addresses and telephone numbers of 2 referees, including your current or most recent employer:

1.

2.

DECLARATION:

I declare that the information I have given in this application form is, to the best of my knowledge, true and complete.

Signature:

Date:

Please send completed and signed application form to:
(CVs will not be accepted)

Education Service Team Leader
Exchange House Travellers Service

61 Great Strand Street

Dublin 1
or emailed to info@exchangehouse.ie
Closing date for receipt of applications is 5.00pm on Wednesday 27th July 2011
Interviews to take place on Thursday 4th August 2011
